
































































































































































































































































4. When the prompt NUMBER OF 
COPIES (RETURN for 1 )? appears, 
type g and press RETURN four more 
times. 

You should have two eight-page copies, 
numbered from 1 to 8, with each number 
centered at the bottom of the page. 

Printing with Pagination by 
Chapters 

Now you will print the same three files 
with another method of pagination. This 
time, the chapters will be paginated 
separately, with the first page of chapter 1 
called 1-1 , the second page called 1-2, 
and so on. In addition, the page numbers 
will be alternated from side to side. 

1 . 

2. 

Lesson 2 
Some Basics 

Add a footing to each of the pages of 
"Guide1 ": 

a. When the .. Opening" menu 
appears, press D. 

b. When the prompt NAME OF FILE 
TO EDIT? appears, type �~� 

and press RETURN. 

c. When the file appears, press 
CTRL N to create a blank line at 
the beginning of the file. 

d. Type .fo"K at the left-hand margin, 
then type 1-# in columns 67 -69. 
(Press CTRL PK to type "K.) 

e. Press CTRL KD ("K"D) to save 
the file. 

Repeat Step 1 for "Guide2" and 
"Guide3," using 2-# and 3-# in Step 
1 d in place of 1-#, as shown below. 

2-# 

In this lesson, you will learn how to start and stop your 
computer, and how to start and stop WordStar. You will also 
learn how WordStar helps you when you need information. 

Top of Page 1 of Lesson 2 
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3. Open a new file called "Print02:" 

a. When the "Opening" menu 
appears, press D. 

b. When the prompt NAME OF FILE 
TO EDIT? appears, type Print02 
and press RETURN. 

4. When the file appears, type the 
following: 

., File: PRINT02 

.fi Guide1 

.pa 

.pn 1 

.fi Guide2 

.pa 
~n 1 
.fi Guide3 

.. End of file I RETURN I 

5. Press CTRL KD (AK"D) to save the 
file. 

This file is the same as PRINT01, 
except for the page number commands 
(.pn 1), which tell WordStar to reset the 
pa~e count to 1 before starting a new 
chapter. Once again, the page breaks are 
not shown here. Now you are ready to 
start printing: 

1. When the "Openi ng .. menu 
appears, type 11 to request a 
mailmerge. 

2. Make sure your printer is ready and 
the paper is in position. 

3. When the prompt NAME OF FILE TO 
MAILMERGE? appears, type ~ 
and press ESC (ESCAPE). 

You should have eight pages, numbered 
as follows: 1-1,1-2,2-1,2-2,2-3,2-4,3-1, 
3-2. Also, the numbers should be 
alternated from side to side, with 1-1 on 
the right, 1-2 on the left, and so on. 

18-4 



Lesson 19 
Check spelling 
(SpeliStar 
option only) 

In this lesson, you will learn how to "proofread" everything you write with 
WordStar. You will practice checking for misspellings and typos automatically, 
correcting the errors, and setting aside words to add to your on-disk dictionary or 
dictionaries. (Your WordStar program must have the SpeliStar option to perform 
these operations.) 

This lesson and Lesson 20 (about maintain­
ing SpeliStar's dictionaries) assume you are 
using disks of about 240 kilobytes. If you 
are using smaller capacity disks, you will 
need two disks and will have to take that 
into account when following these 
instructions. 

Starting SpeliStar 

SpeliStar needs WordStar to run, so first 
you must get WordStar started: 

1. Start your computer. (If you don't 
know how to do this, refer to Lesson 2 
of this Training Guide.) 

2. Start WordStar, logged on the A: drive. 
(You can refer to Lesson 2 for 
instructions on this also.) 

3. Put a blank disk into drive B:. 

4. When the" Opening" menu 
appears on your screen, press S to 
"Run SpeIiStar." 

5. When the prompt NAME OF FILE TO 
CHECK / ADD TO DICTIONARY? 
appears, type A:SAMPLETXT and 
press RETURN. ("SAMPLETXT" is a 
file that comes with SpeliStar; you'll 
use it to do. a spelling check.) 

The Operations Menu 

Next you will see SpeliStar's Operations 
Menu, from which you can choose to run 
a spelling check or do dictionary 
maintenance. (You can also return to 
WordStar's .. Opening" menu at this 
point.) , .., 

OPERATIONS 

C · Check spelling 
M · Maintain dictionary 
X · Exit to WordStar Opening 

Operation? • \.. ~ 
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, 
SpeliStar - Spelling Check Operation 

SPELLING CHECK CONTROLS CURRENT VALUE 

D - Use another main dictionary 
S - Add supplemental dictionary 
F - Change file to be checked 
W - Change work drive 

<Return> - Start spelling check 

A:SPELSTAR.DCT 

A:SAMPLE .TXT 
A: 

X - Exit to Operations Menu 

Control to change? • 

In this lesson, you'll run a sample 
spelling check, so 

1. Press C, for "Check Spelling." 

2. Now a menu titled "Spelling Check 
Controls" will appear. You will use the 
controls on this menu to define the 
check. 

Setting Up Spelling Check 
Controls 

The controls needed for each spelling 
check are the names of a dictionary and a 
file to be checked, and the letter of a work 
drive. You may name a supplemental 
dictionary if you wish, but it's not required. 

When the Spelling Check Controls 
menu first appears, it tells you the names 
("current values") of the dictionaries, file, 
and work drive SpeliStar will use unless 
you change them. 

If you liked the way the controls were 
set up, you could just press RETURN and 
SpeliStar would begin checking the file 
named. 

Changing the Main Dictionary 

This time, let's see how you use the 
controls to design a spelling check the 
way you want it. You'll use these same 
methods later to change other controls in 
SpeliStar. 

1. In response to the prompt "Control to 
change?", press D. 

2. The following message appears on 
the screen below the Controls menu: 

, D - Dictionary: A:SPELSTAR.DCT This is the main dictionary. "" 
Enter the drive, filename, 
and/or type of main dictionary 
to use. ~ 
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SPELSTAR.DCT is the 20,000-word 
dictionary that is "standard equipment" 
with SpellStar. It is based on the American 
Heritage dictionaries, published by 
Houghton Mifflin Co. Most of the time you'll 
find it quite sufficient. 

When the Spelling Check Controls 
menu first appears on the screen, the 
current value of the main dictionary will 
always be SPELSTAR.DCT on the logged 
disk drive. (Note that the main dictionary 
can be on either drive, as long as you 
identify its location for SpeIIStar.) Let's 
pretend SPELSTAR.DCT is on the B: drive. 

1. The cursor is on the first 
character-the drive letter- of the 
dictionary name. Type ft and press 
RETURN. (You must always press 
RETURN after typing in your change.) 

2. Notice that on the Controls menu the 
current value of the main dictionary is 
now B:SPELSTAR.DCT. 

You've just told SpellStar that the main 
dictionary to use, SPELSTAR.DCT, is on 
the B: drive. 

With the "0" control, you can replace 
SPELSTAR.DCT with another main 
dictionary entirely. SpeliStar will use any 
dictionary you name that has been 
organized properly. (We'll discuss in 
Chapter 20 how you and SpellStar do 
that.) 
Let's suppose you have a dictionary file 
called "HERITAGE.DCT" that you want to 
use. 

1. Press O. The message you saw 
before appears below the Controls 
menu. The cursor .is on the first 
character. 

2. Type HERITAGE, and press RETURN. 
(You can type HERITAGE in upper or 
lower case; it doesn't matter. If you 

make a mistake. backspace with the 
"backspace" key or CTRL H (eH) and 
correct it.) 

Notice that the new current value for 
main dictionary reads B:HERITAGE.DCT. 

Even though you typed in"HERITAGE" 
beginning at the first character of the 
previous dictionary's drive letter and 
name, SpellStar put "HERITAGE" in the 
proper place, SpellStar recognizes which 
part of the value you're entering and 
inserts it correctly. 

Try this now with the dictionary name's 
extension, changing it to ". EXT." 

1. Press O. 

2. Type .DCN, and press RETURN. 

The current value for main dictionary is 
now B: HERITAGE .EXT. 

As you've just seen, you can change 
the drive, filename, or extension of the 
main dictionary as individual elements. 

You can also change the entire value all 
at once, simply by entering the drive letter 
(with colon following), the filename, and 
the extension (with period preceding). 

You can erase any element of the 
current value-the drive, filename, or 
extension-by using the "#" key. Let's try 
that. 

1. Press O. 

2. Type!t, and press RETURN. 

The current value of the main dictionary 
should now read 
B: .EXT. 

You can erase the entire value for any 
control (except the work drive) with the 
space bar, if you prefer, before entering a 
new value. 

19-3 



To begin a spelling check, you must 
have values for the main dictionary, file to 
be checked, and work drive. So if you 
erase either the main dictionary or the file 
value and leave a blank, you'll have to 
enter a value before SpeliStar will let your 
command to begin the spelling check take 
effect. 

The methods with which you've just 
experimented in naming a main dictionary 
will apply to many other controls in 
SpeliStar. 

Since you want to proceed now with 
setting the other controls for your sample 
spelling check, let's change the main 
dictionary value back to 
A:SPELSTAR. OCT. 

1. Press O. 

2. Type A:SPELSTAR.DCT, and press 
RETURN. 

Adding a Supplemental 
Dictionary 

With SpeliStar, you can use more than 
one dictionary during a spelling check. 
Using a main dictionary plus a 
supplemental dictionary to check a 
document may catch many more errors. 

Suppose you've just finished typing a 
contract with many legal terms. SpeliStar 
can use a supplemental dictionary of legal 
terms, in addition to the main dictionary, to 
check your contract. (You can buy 
specialized dictionaries or create your 
own with SpeIiStar.) 

Another useful supplemental dictionary 
might contain names and addresses of 
your company's clients. The dictionary 
wouldn't help you connect the right name 
with the right address, but it could tell you 
if the name, street, city, and state wece 
spelled correctly. 

19-4 

You enter or change the supplemental 
dictionary's name the same way you did 
the main dictionary's. The only difference 
is that if you erase the entire supplemental 
name by pressing the space bar, SpeliStar 
will let you begin a spelling check without 
a supplemental dictionary. Entering a 
supplemental value is always an option. 

Even though we won't use a 
supplemental dictionary to check spelling 
in SAMPLETXT, let's look at the control to 
"add supplemental dictionary." 

1. Press S. 

2. Read the prompt, then press 
RETURN. 

Notice that pressing RETURN left the 
value unchanged. In this case, the value 
was blank, but in this and other SpeliStar 
controls, RETURN will always leave the 
value unchanged, whether that value is a 
blank or a name you entered earlier. 

Changing the File to be 
Checked 

On the Controls menu, you see that the 
current value of the file to be checked is 
SAMPLE.TXT. This is the name you 
entered at the . Opening ,. menu, when 
SpeliStar asked you NAME OF FILE TO 
CHECK / ADD TO DICTIONARY? 

If you wanted to change the file value, 
you'd press "F" and enter the new 
filename just as you entered new 
information for the value of the main 
dictionary. 

You'll find this control especially handy 
in cases where you run spelling checks 
on several files at once ~ correcting 
the errors SpeliStar has flagged in any of 
.&.L- ................ 
lIlt:lll. 

This time, you'll leave SAMPLETXT as 
the file to be checked, so you needn't do 
anything. 



Changing the Work Drive 

In WordStar, we use the term "work 
drive" generally to mean the drive to 
which your work is directed for storage. 

But in SpeliStar, "work drive" has a 
different meaning. During spelling checks, 
SpeliStar creates its own temporary 
sorting files containing words from your 
document. 

The "change work drive" control lets 
you tell SpeliStar where to put its 
temporary files. The critical factor in your 
decision is the space available on either 
disk. 

The sorting files take up about the same 
amount of space as your document file. 
YObJ should always find out how large your 
document is and check to see if the 
sorting files will fit on the same disk. This 
is especially important when you're 
checking a large file. 

Unless you have a lot of files on your 
boot disk, you should have enough space 
to put the sorting tiles there. 
(SAMPLE.TXT's size is only 4K.) However, 
you have a blank disk in the B: drive, so to 
play it safe, use B: for the work drive. 

r 
SPELLING CHECK CONTROLS 

o -Use another main dictionary = 
S - Add supplemental dictionary = 
F - Change file to be checked = 
W - Change work drive = 

<Return> - Start spelling check 

Note 

To see your document's size - and how 
much space is left on your disk, you run a 
status check from the "opening" menu. If 
you needed to do it now, you would have to 
enter "X" to go back to the SpeliStar 
Operations Menu, and exit using "X" from 
there to WordStar. (This won't hurt 
anything, but you'll lose a little time.) 

To get back to this point in your check, 
you would press S atthe "opening" menu, 
and enter the name of the file you're 
checking and press RETURN. Then press 
C at the Operations Menu. 

Changing the work drive is very simple. 

1. Press W. 
2. Type 12. (This time you don't have to 

press RETURN.) 

Now the controls for your sample 
spelling check should look like this: 

CURRENT VALUE 

A:SPELSTAR.DCT 

A:SAMPLE .TXT 
B: 

X - Exit to Operations Menu 
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If your screen looks different, use what 
you've learned to change the controls so that 
they match these. 

Running a Sample Spelling 
Check 

Now, if you want, you're ready to run the 
spelling check on SAMPLETXT. 

On the other hand, you could change 
your mind. If you decided you would 
rather do dictionary maintenance or go 
back to WordStar, you'd simply press "X" 

and find yourself back at SpeliStar's 
Operations Menu. If you decide to 
abandon the spelling check here, on 
SAMPLETXT or any other file, you won't 
hurt anything. When you return to this 
pOint, it will look just as you left it, as long 
as you haven't exited to WordStar before 
returning. 

We QQ want to perform a spelling 
check, though, so let's go. 

1. Press RETURN. 

2. Watch the screen display change to 
reflect what SpeliStar's finding in 
SAMPLE TXT. 

r SpellStar is now checking your document for misspelled words. 
Number of words in document ......... :422 
Number of different words ............ :261 
Number of words in main dictionary .... :20863 
Number of words in supplement ....... : 
Number of dictionary words checked . ... :8733 
Number of misspelled words .......... :28 
Total number of misspellings .......... : 

The first thing SpeliStar does is count 
the total number of words in your 
document; the total appears on the first 
line of the screen display. 

Then it tells you how many of those 
words are "different"; after you throw out 
the duplicates, how many unique words 
are left? That total appears on the second 
line. 

This calculation is useful if, for instance, 
you are writing something technical for 
non-technical people. A proportionately 
high number of different words indicates 
too much jargon. 

In the third and fourth lines of the 
on-screen summary, SpeliStar tells you 
how many words are in the main and 
supplemental dictionaries you specified 
for this check. 
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The changing number on the fifth line, 
"Number of dictionary words checked," 
lets you know how far SpeliStar has gotten 
with your spelling check. 

After SpeliStar counts the words in your 
document, it sorts them by length and 
alphabetically and compares them to the 
words in the dictionary, which is organized 
the same way. As it compares, it tells you 
how many dictionary words it has gone 
through, by thousands. 

By seeing how long SpeliStar takes to 
get through a thousand words, you'll know 
approximately how long it will take to 
check your entire document. The more 
words in your document, the longer it 
takes to check. You can go do something 
else while the machine checks a long 
document, and come back when it's 
finished. 



Next, SpellStar tells you how many 
different words are misspelled. A 
"misspelled" word is any word that doesn't 
match up with a word in the dictionary or 
dictionaries you've specified. So SpeliStar 
flags misspellings, typos, and all other 
words not in the dictionary or dictionaries. 

SpellStar won't fill in the last line, "Total 
number of misspellings," until later. 

When SpeliStar has finished its check of 
SAMPLE.TXT, it pauses to let you decide 
what to do next. 

At this point, SpellStar has not yet 
actually flagged the errors within the text 
of SAMPLETXT. Before you tell SpeliStar 
to do that, you can elect to see listed on 
the screen all the misspellings, typos, and 
words unmatched in the dictionary: or you 
can leave the spelling check at this point 
without affecting your file. 

SpeliStar shows you the choices below 
the on-screen summary: 

r SpeliStar has completed proofreading your document."" 
Enter "L" to list the misspelled words. 
Enter <Return> to flag errors in your text. 
Enter "R" to abandon the check and restart. 

Let's list the misspelled words. 

1. Press L. 

2. Y our screen should look like this: 

r AA CH WS SAN ATTN DISCO TOM'S TYPOS WIT'S WRKNG BILOXI CALVIN DISCOS 
RAFAEL SURVAY KEYTOPS MAUREEN HOTSTUFF JUMPSUIT ONSCREEN PROGRAMM 
HICCUPING WHISKEY'S WORDSTAR'S FREEWHEELING CORESPONDENCE INTERNATOINAL 
INSUBODRINATION 

" Enter <Return> to flag errors, "R" to restart. 

You can see the kinds of words that 
aren't in SpellStar's dictionary: 
abbreviations (AA, ATTN); slang (DISCO); 
proper names (RAFAEL, MAUREEN); 
variations on root words ("hiccup" is in the 
dictionary, but HICCUPING isn't). And, 
most important - misspelled and mis­
typed words (WRKNG, INTERNATOINAL). 

You don't see state names or most 
plurals from SAMPLETXT on the list 
because SpeliStar's dictionary includes 
names of all the states in the U.S. and the 
plurals of most common nouns. 

(Remember that at this point SpellStar 
has not yet flagged these words in your 
document; once you're using SpellStar in 
your day-to-day work, if you saw words on 

this list you thought were in your dictionary 
[either main or supplemental], you could 
go back and check whether you'd used 
the right dictionary. To do this, you'd press 
"R" to go back to the Operations Menu, 
then "C" to look at your controls. You 
could change the dictionary or dictionaries 
in use, if necessary, and re-do the spelling 
check. As usual, you wouldn't hurt your 
documeflt file if you left it now.) 

Now that you've seen the errors listed, 
tell SpellStar to go ahead and flag those 
errors in the text of SAMPLE.TXT. 
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1 . Press RETURN. 

2. Now see that SpellStar removes the 
word list, fills in a number on the last 
line in the checking summary, "Total 
number of misspellings," and shows 
you a new prompt at the bottom of the 
screen. 

SpeliStar has flagged the misspellings in the text. 

I 
\". 

Enter < Return> to correct errors in text, lOR" to restart. 

In SAMPLETXT 28 different words are 
misspelled, and when SpellStar adds up 
all the occurrences of these words, it finds 
35 total misspellings. 

You have two choices now: to proceed 
with correcting the errors in SAMPLE.TXT, 
or to exit with "R" from the spelling check 
and go back to SpellStar's Operations 
Menu. 

Correcting Errors in the Text 
File 

You want to go ahead with correcting 
errors in SAMPLETXT, so 

1. Press RETURN. 

2. Watch SAMPLETXT appear on the 
screen, with SpellStar's menu of 
correction commands above it. 

The cursor is flashing at the first flagged 
error, the name "Calvin" in the return 
address, indicating that it's either . 
misspelled or not in SpellStar's dictionary. 

Notice that other words in the text are 
flagged with "@." When the cursor lands 
on a flagged word, the flag disappears 
and the word may be either highiighted or 
dimmed, depending on the kind of 
terminal you have. 

19-8 

If you worked for Freewheeling 
Enterprises, you might have a 
supplementary dictionary with the names 
and addresses of company employees. If 
you used that dictionary to check the 
letter, then SpellStar wouldn't flag Calvin P. 
Hotstuff and his address. Let's create 
such a supplemental dictionary, and add 
Calvin's name and address to it. 

Setting Aside Words to Add to 
a Dictionary 

1. Press S for "Add to supplemental 
dictionary." When the prompt Add to 
Supplement: CALVI N (Y / N)? appears, 
press Y. 

2. Now the cursor moves onto the next 
"misspelled" word- "Hotstuff." Press 
S to add it to the supplement. Press Y 
in response to the prompt. 

3. Press S at the next two words 
"Freewheeling" and "Biloxi," also. 
Press Y in response to the prompts. 



,. 
A:SAMPLE.@@@ PAGE 1 LINE 3 COL 42 ACTION [F/8/1/D/S]? 

F· Fix word 
8 • 8ypass word 
I • Ignore word 

D • Add to dictionary 
S . Add to supplemental dictionary 

~~~~-~~-~~~~~~~~~~~~-~~ 
April 1, 1981 

MicroPro A@lnternatoinal 
33 San Pablo 'Avenue 
A@San A@Rafael, California 94903 

A@Attn: Customer Service 

Dear Sirs: 

[iillvin P. A@Hotstuff 
A@Freewheeling Enterprises 
A@8110xi, Mississippi 

I want to start by telling you that I think WordStar is a 

Now you come to the first truly 
misspelled word, "Internatoinal", To 
correct the spelling.. . 

1, Press F for "Fix word," 

2. Now you are in WordStar's edit mode. 
All the WordStar commands are 
available to you to correct the 
misspelled word and to change 
anything else in the document you 

want. WordStar's main help menu 
appears at the top of the screen. 

Change "Internatoinal" to 
"I nternational." 

Now, if you didn't know the correct 
spelling of "International", you would have 
to look it up in your dictionary. SpeliStar 
can't tell you the correct spelling of a 
word. 

Let's continue: 

1. In order to get out of WordStar's edit 
mode and move the cursor to the next 
flagged word, "San", press CTRL L 
(AL). 

Whenever you do a "Fix word", follow 
it with CTRL L (AL). 

2. "San" is next. We don't want to put 
this word in our main dictionary or our 
supplement, so we'll tell SpellStar just 
to ignore this word and go on to the 
next one. Press I for "Ignore word." 

3. The cursor goes to "Rafael." Press I, 
for "Ignore word." 

4. "Attn" is next. This may be a word you 
want to put in the dictionary, if you 
use it a lot. Right now, let's tell 
SpeliStar to bypass this word, and we 
can come back to it later to make a 
decision. Press B for "Bypass word." 

5. "Programm": Press F for "Fix word" 
and correct spelling to "program." 
Press CTRL B (AB) to rejustify the 
paragraph. Then press CTRL L (AL) to 
go on to the next flagged word. 

6. Notice that SpeliStar stops in the 
middle of the word "hard-wrkng." 
SpeliStar takes compound words like 
this and treats them like two separate 
words. Press F for "Fix Word" and 
change "wrkng" to "working." Press 
CTRL L (AL). 
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7. "Programm": Press F for "Fix Word" 
and correct. Yau corrected this word 
when it appeared in the letter the first 
time, but SpeliStar doesn't remember 
the correct spelling for you, so you 
must do it again. Press CTRL 8 (A8) 
to reformat the paragraph. Press 
CTRL L (AL). 

Notice that the next word the cursor 
jumps to is "disco." Look at the paragraph 
above. The word "survay" in the last line is 
flagged, but SpeliStar skipped it, because 
reformatting the paragraph took the cursor 
past this word. CTRL L always takes you 
to the next flagged word forward from the 
cursor. 

Don't worry about correcting "survay." 
We'll get back to it later. Let's go on. 

1. "Disco": Press 0 for "Add to 
dictionary." Press Y when Y / N 
prompt appears. 

2. Press D at the next two words, 
"jumpsuit" and "discos." Press Y 
when Y / N prompt appears. 

3. Press I at the next two words, 
"Maureen" and "Whiskey's," and 
watch the screen carefully as you do. 

Observe that the cursor stops briefly at 
the word "Disco" in "Whiskey's Disco 
City," removes the flag, then moves on to 
the next flagged word. That's because you 
already told SpeliStar to add "disco" to the 
dictionary the first time it appeared. 
SpeliStar can remember "ignore" or "add" 
instructions for approximately 15 words at 
a time. 

SpeliStar did, however, stop at "discos," 
even though you'd already told it to add 
"disco" to the main dictionary. It treats 
plurals and other variations of words as 
separate words. 

The cursor should now be at the word 
"typos." Let's add this word to our main 
dictionary. 
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1. Press D. Press Y in response to the 
prompt. 

2. The next word, "corespondence," is 
hyphenated with a WordStar soft 
hyphen. SpeliStar ignores soft 
hyphens, joining the two parts of the 
word into one. Press F for "Fix word" 
and correct the spelling to 
"correspondence." Press CTRL 8 (A8) 
to reformat the paragraph. Press 
CTRL 8 (A8) two more times in 
response to the hyphenation prompt. 
Press CTRL L (AL). 

3. Press I for "Ignore word" at the next 
six flagged words: "key tops," 
"hiccuping," "Tom's," "wit's," 
"WordStar's," and "onscreen." Two of 
these words ("wit's," "WordStar's") 
are possessive forms of words 
already in the dictionary. SpeliStar 
treats them as different words. 

4. "Insubodrination": Press F for "Fix 
word" and correct spelling to 
"insubordination." You don't need to 
reformat, since you haven't changed 
the number of characters in the line. 
Press CTRL L (AL). 

5. Press I for "Ignore word" until you are 
at the end of the letter. 

6. When the message "Spelling Check 
Completed *** Press ESCAPE key" 
appears, press ESCAPE. 

You see on the screen the end of 
SAMPLETXT. SpeliStar is waiting for you 
to "save" the edited file with CTRL KD 
(AKD). 

But first-remember the word you 
bypassed and the word SpeliStar skipped 
over when you reformatted a paragraph? 
You'll go back and take care of them now. 
It's always a good idea to go back over 
your document a second time to make 
sure you've caught everything, so 



1. Press CTRL QL ("Q"L). 

2. When the prompt RETURN = search 
forward. B = search backward. 
appears. press B. 

3. The cursor will land at "survay.·' 
Press F for "Fix word" and correct the 
spelling to "survey." Press CTRL L (eL) 
to find any other flagged words. 

4. The cursor now goes to "ATTN". the 
word we told SpeliStar to bypass. 
Press 0 to add it to your dictionary. 
and press Y when the YIN prompt 
appears. 

You are now back at WordStar's opening 
menu. 

5. When the prompt "Spelling Check 
Completed *** Press ESCAPE key" 
appears, press ESCAPE. 

6. Now press CTRL KD ("K"D) to save 
the file SAMPLE.TXT. 

SAMPLE.TXT now contains the 
corrected version of Calvin Hotstuff's 
letter. The back-up file, SAMPLE.BAK, 
contains the letter as it was before you 
corrected it. 

Print a copy of SAMPLE.TXT, so you 
can see for yourself that all the errors 
have been fixed. 

1. Check to see that your printer is on, 
and ready to begin printing. 

2. Press P, to print a file. 

3. In response to the prompt NAME OF 
FILE TO PRINT? type SAMPLE.TXT. 

4. Press ESCAPE to begin printing. 

If you want to use the SAMPLETXT 
letter to practice this lesson again, do the 
following: 

1. Press Y, to delete a file. 

2. Respond to the prompt NAME OF 
FILE TO DELETE? by typing 
SAMPLE.TXT. Press RETURN. 

3. Press E, to rename a file. 

4. Respond to the prompt NAME OF 
FILE TO RENAME? by typing 
SAMPLE.BAK, and press RETURN. 

5. Respond to the prompt NEW NAME? 
by typing SAMPLE.TXT. 

6. Press Y, to delete a file. 

7. Respond to the prompt NAME OF 
FILE TO DELETE? by typing 
SAMPLE.ADD, and press RETURN. 

SAMPLE.ADD is the file created by 
SpeliStar for the words you decided 1 ) add 
to a dictionary or ignore. If yOJ didn't 
delete it, you would have trouble 
practicing this lesson again. 

19-11 



NOTES 

19-12 



Lesson 20 
Dictionary 
mai ntenance 
(SpellStar 
option only) 

Now you will learn to update dictionaries and to create new dictionaries with 
SpellStar. You will use a file that SpellStar created containing the words from 
SAMPLE.TXTthat you decided to add to the dictionary, during Lesson 19. 

What Is Dictionary 
Maintenance? 

I n Lesson 19, when you made 
corrections to SAMPLETXT, you asked 
SpeliStar to add several words to the main 
dictionary or to a supplemental dictionary. 
SpeliStar put all those words into a file it 
made up and called SAMPLE.ADD. (After 
your spelling check on SAMPLETXT, you 
probably saw SAMPLE.ADD on your file 
directory.) 

Dictionary maintenance in SpeliStar is 
actually a two-step process. First a word 
file is created, by you or SpeliStar. 

The word file may contain words for 
updating, adding to, or deleting from) a 
dictionary; or it may contain words to 
create an entirely new dictionary. Most of 
the time the word file will be the" .ADD" 
file that SpeliStar creates during a spelling 
check. 
Y~u can also create a brand new word 

file ih the edit mode of WordStar, simply by 
making a list of words. Or, you could 
decide you want all the words in a certain 

document to be in the dictionary, and 
make that document the word file. 

You can also buy a disk containing a 
main dictionary or a specialized dictionary 
and use that as your word file. 

However the word file is created, it must 
go through the second step of the 
dictionary maintenance process to 
actually be integrated with existing 
dictionaries or to be organized in the 
proper format for SpeliStar to use. 

Now you'll practice several kinds of 
dictionary maintenance. We'll start with 
adding words to the main dictionary. 

Dictionary Maintenance 
Controls 

1. Put a blank disk in drive B:. 

2. Go to WordStar's " Opening" 
menu and press S to get SpeliStar. 

3. When the prompt NAME OF FILE TO 
CHECK / ADD TO DICTIONARY? 
appears, type ASAMPLE.ADD. 
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4. When the SpeliStar Operations Menu 
appears, press M for "Maintain 
dictionary." 

5. Take a look at the Dictionary 
Maintenance Controls Menu. 

SpeliStar - Dictionary Maintenance 

DICTIONARY MAINTENANCE CONTROLS CURRENT VALUE 
F - Change word file to use = A:SAMPLE .ADD 
o - Change dictionary to update = A:SPELSTAR.DCT 
U - Change name of new or updated dictionary = A: 
W - Change work drive for sort A: 

DICTIONARY MAINTENANCE OPTIONS 
N - Create a new dictionary = NO 
A - Add words = NO 
T - Delete words = NO 
C - Combine add/delete = YES 
S - Use "s" words from .ADD file = NO 
L - List dictionary words = NO 

<Return> - Start dictionary maintenance. 
X - Exit to Operations menu 

Control or option to change? • 

As in the spelling check step of 
SpeliStar, if you like the way the current 
values are set up, you can go right to the 
Maintenance Options. 

In this practice session, however, we'll 
make some adjustments to the controls. 
These tell SpeliStar exactly which file 
contains the words to use, which 
dictionary to apply those words to, 
whether you want the resulting dictionary 
to be renamed, and where SpeliStar 
should put its temporary sorting files. 

F - File:A:SAMPLE.ADD 

l 
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The techniques you'll use to change the 
dictionary controls are the same ones you 
used for the spelling check controls. 

You can change the drive, filename, or 
extension separately or in combination 
just by typing in new information over 
what's already there. Use the '#' key to 
blank out any portion of the control. Use 
the space bar to cancel the entire control; 
and press RETURN alone to leave the 
control unchanged. 

First, take a look at "word file to use." 

1. Press F. 

2. Read the prompt at the bottom of the 
screen. 

This is the current input file. Enter the 
drive. filename. and/or tvne of the 
input'file to use: - H- -- no ) 



Since the current value is already 
SAMPLE.ADD, press RETURN to leave it 
unchanged. Go on to the next control. 

The "dictionary to update" can be either 
a main or supplemental dictionary that you 
want to add words to or delete words 
from. (If you were creating an entirely new 
dictionary, you'd leave this value blank.) 
1. Press D. 

2. Read the prompt at the bottom of the 
screen. 

r 0 _ Dictionary A:SPELSTAR.DCT 

When SpellStar first shows you the 
controls, it will show SPELSTARDCT on 
the logged disk drive as the default value 
for this control. It happens to be the 
dictionary we want with the correct drive 
location, so we'll leave it alone. Press 
RETURN to leave the value unchanged. 

The "new or updated dictionary" is the 
one SpeliStar creates during this 
maintenance run. It will be either a 
completely new dictionary or an old one 
with words added or deleted. If you 
wanted to update an existing dictionary, 
without changing its name or location, 
then you'd leave this control blank. (If you 
were sure that the disk with the "dictionary 
to update" had enough extra space to 
accept the temporary dictionary file that 
SpellStar creates during updating. More 
about this in the next page's Note.) The 
result would be one updated dictionary on 
the logged disk drive. 

If you wanted to update a dictionary and 
put its updated version on a different drive, 
then you'd enter the new drive letter, 
including the colon following. SpeliStar 
would save the old dictionary where it was 
and put the updated one where you told it 
to. The result would be two dictionaries on 
different drives, each with the same name. 

Dictionary to update (add/delete words). 
Enter the drive, filename, and/or type of 
different dictionary. 

You could also give an updated 
dictionary a new name, with SpellStar, 
saving the old one, simply by entering the 
new name with the "new or updated 
dictionary" control. 

Note 

Whenever you do an updating 
maintenance run, make sure you have ex­
tra disk space equivalent to the size of your 
original dictionary. SpellStar needs this 
space for either a temporary dictionary file 
or for the dictionary you've specified with 
U, for "new or updated dictionary". You 
can find out how much space you have by 
running a status check from WordStar's 
opening menu. If you'd reached this point 
in dictionary maintenance without check­
ing your disk space, you could hit "X" to 
go to SpellStar's Operations Menu, then 
hit a second "X" there to go to the "open­
ing" menu. As usual, you wouldn't hurt 
your file or your dictionaries if you chose to 
exit at this point. 

For this practice run, you do not need to 
check disk space, since you will be 
putting your updated dictionary on the 
blank disk in your-S: drive, as a guarantee 
you'll have enough disk space. 
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Now you'll tell SpeliStar to rename the 
updated dictionary and put it on the B: 
drive. 

1. Press U, for "Change name of new or 
updated dictionary." 

2. Read the prompt at the bottom of the 
screen. 

r I U - New diet. A: 

\.. 

3. Type B:SPELSTARNEW, and press 
RETURN. (If you make a mistake 
here, or in typing any other value, 
backspace over it with the 
"backspace" key or CTRL H ("H) and 
type over it.) 

Now for "Change work drive for sort." 
Just as in the spelling check step, 
SpeliStar uses temporary files to sort the 
words in your word file. With the "change 
work drive for sort" control, you can 
decide where you want those files to go. 
They will disappear when the 
maintenance run is over, but you must 
have space for them while SpeliStar is 
using them. Combined, they are roughly 
equivalent to the size of your word file. 

r W - Work drive A: 
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This is the new or updated dictionary. ""'I 
Enter the drive, filename, and/or type 
of different dictionary. ~ 

Note 

Once again, in order to know which of your 
disks has enough space to accept the tem­
porary sorting files, you would have to run 
a status check from WordStar's "open­
ing" menu. 

You will not need to check disk space 
for this practice run, since you will be 
using the blank disk in B: for a work disk. 

For this practice run, the work drive 
should be B: 

1. Press W. 

2. Check the prompt at the bottom of the 
screen. 

.., 
This is drive to receive temporary sort files 
created by SpellStar. Enter the letter 
code for the drive to be used. 



3. Type 12 to change the work drive. You do 
not need to press RETURN. 

The current values for the controls on 
this dictionary maintenance run should 
look like this: 

SpellStar - Dictionary Maintenance 

F - Change word file to use = A:SAMPlE .ADD 
o - Change dictionary to update = A:SPElSTAR.DCT 
U - Change name of new or updated dictionary = B:SPElSTAR.NEW 

\.. W - Change work drive for sort B: 

Dictionary Maintenance 
Options 

Now you'll go on to check that SpellStar 
is ready to perform the maintenance 
operation you want. The next section of 
this menu lists all the actions to choose 
from. 

, 
DICTIONARY MAINTENANCE OPTIONS 

N - Create a new dictionary 
A - Add words 
T - Delete words 
C - Combine add/delete 
S - Use "S" words from" .ADD" file 
L - List dictionary words 

<Return>­
x-

Start dictionary maintenance. 
Exit to Operations Menu 

Control or option to change? • 

In this run we are going to add words to 
the main dictionary, so leave the value for 
"create a new dictionary" as NO, and go 
on to Option A. 

1. Press A for "Add words." 

2. Read the prompt at the bottom of the 
screen. 

NO 
NO 
NO 
YES 
NO 
NO 

A - Add words NO Add all words from the input file to the 
dictionary. Enter<Y>es or<N>o. 

3. Press Y for "yes." 
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Notice on the Options menu that when 
you do this, the "YES" next to "Combine 
add/ delete" becomes "NO". SpeliStar 
starts out with a default value of "YES" for 
the "Combine add/ delete" operation, but 
when you choose to do something else it 
automatically switches to "No." 

Bypass T for "Delete words," thus 
leaving its value as "NO". 

And bypass C for "Combine 
add/ delete," leaving its value as "NO." 

Bypass Sfor "Use "S" words from 
".ADD" file," too; for this step, we want 
SpeliStar only to add the "0" words from 
SAMPLE.ADD to the main dictionary. 

SpeliStar selects only the right 
ones-those "marked" with a "0" during 
corrections to SAMPLETXT - even though 
the SAMPLE.ADD file now contains words 
that you specified for both a main and a 
supplemental dictionary. 

Your last action is to tell SpeliStar to list 
the words it found in SAMPLE.ADD to add 
to the main dictionary, while it's updating 
your dictionary. It will also list the words in 
the updated dictionary. Let's see how that 
works. 

1. Press L for "List dictionary words." 
Read the message at the bottom of 
the screen. 

2. Press Y, in response to the Y / N 
prompt. 

3. Everything is ready to go. So press 
RETURN. 

Here's what you should see on the 
screen: 

, 
SpeliStar is now creating or updating your dictionary: 

Number of words in word file ............ : 5 
Number of different words in word file ..... : 5 
Number of words in dictionary being updated. : 
Number of words added to dictionary ...... : 
Number of words deleted from dictionary ... : 
Number of words in new or updated dictionary: 

[list of update words] 

ATTN DISCO TYPOS DISCOS JUMPSUIT 

Enter <Return> to proceed, "R" to restart. 

First, SpeliStar counts the "0" words in 
your file; then on the second line it tells 
you how many of those are different 
words. (Often those two numbers will be 
the same, but when you use a document 
for a word file, or add the same words 
more than once, there will be duplicate 
words, and the numbers will be different.) 

SpeliStar will fill in the other numbers 
later. 
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Below the summary, SpeliStar lists the 
words it will add to the dictionary. 

(Once you're using SpeliStar regularly, 
you'll find this listing of words to be a 
handy double-check. When SpeliStar 
shows you the list, you can make sure 
these are really the wOids you want added 
to the dictionary. If they are not, you can 



press R for "restart", which will take you 
back to the SpeliStar Operations Menu. 
From there, you can go to the 
Maintenance Controls menu and choose 
another word file.) 

You do want to add these words, so 

1. Press RETURN, to proceed with 
dictionary maintenance. 

2. Watch the numbers appear in the 
remaining lines of the on-screen 
summary. 

Now SpeliStar will begin to list, by 
screenful, the words that will be in your 
dictionary after it's updated by this run. 
SpeliStar stops updating for as long as 
you want to look at this list. When you're 
ready, you can go on to the next screenful 
of words, or you can make the list scroll 
continuously. You can also stop listing 
words entirely and SpeliStar will go on 
updating. 

The message line under the listing 
shows you the commands to see the next 
screenful, to make it scroll continuously, or 
to stop it. 

1. Press SPACE BAR, and look at the 
next list of words. 

2. Press C to make the list scroll 
continuously. 

3. Press CTRL L (AL) to stop the list. 

Now SpellStar goes ahead with the 
update. Notice that the updating goes 
faster when the listing is stopped. If at any 
point you want to begin listing words 
again, just press CTRL L (AL) again and it 
will pick up wherever SpeliStar is in the 
dictionary. 

(Notice that the words in the dictionary 
are arranged alphabetically by length of 
word. So if you are looking for a word in 
your dictionary, count the letters and look 
for it among words of that length.) 

The numbers flashing by in the third 
and sixth lines of your on-screen 
summary tell you how many dictionary 
words SpeliStar has gone through in its 
updating process, and how many words it 
has added or deleted. 

When SpeliStar has finished adding 
words to the dictionary, it will show you 
this message below the summary: 

SpeliStar has completed the dictionary maintenance. 
Enter RETURN to. return to WordStar, "R" to restart. 

You can exit to WordStar's "opening" 
menu by preSSing RETURN, or go to the 
Operations Menu with "R" if you want to 
do another spelling check or maintenance 
procedure. 

In this case, you press "R" to go back 
to SpeliStar's Operations Menu, since 
you're going to practice another 
maintenance run. 

Remember that SAMPLE.ADD still 
contains words that you decided, during 
the spelling check of SAMPLETXT, you 
wanted to add to a supplemental 
dictionary containing names of employees 
of Calvin Hotstuff's company. 

Of course, you knew at that time that 
such a dictionary didn't exist. Now you'll 
create a new supplemental dictionary 
called EMPLOYEE.SUP, using the words 
you "marked" with an "s" in SAMPLETXT. 
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Creating and Updating a 
Supplemental Dictionary 

First, we'll go back to the Dictionary 
Maintenance Controls and Options setup. 

1. Press M, for "Maintain dictionary," on 
the Operations Menu. 

2. Study the current values on the 
Dictionary Maintenance Controls 
menu. The word file to use is still 
SAMPLE.ADD, since you used that 
last time. That's what you want, so go 
right past it, without doing anything to 
the F control. 

You don't need a dictionary to update 
for this operation, so 

1. Press 0, for "Change dictionary to 
update." 

2. Press SPACE BAR and RETURN to 
erase name of dictionary to update. 

Caution: Any dictionary named here will 
be erased during this maintenance run. 

Now put in the name of the new 
dictionary. 

1. Press U, for "Change name of new or 
updated dictionary." You'll see 
B:SPELSTAR.NEW as the current 
value. 

2. Type AEMPLOYEE.SUP. Press 
RETURN. (Remember - you can use 
your backspace key to erase if you 
make a mistake while entering a new 
control value.) 

For W, "Change work drive for sort," you 
can leave the current value as is. 

Now you want to set up the Dictionary 
Maintenance Options. 
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1. Press N for "Create a new dictionary." 

2. Press Y in response to the YIN 
prompt. 

The current value for A, "Add words," is 
already YES, from your last operation. If it 
had been NO, your selection of N, for 
"Create a new dictionary," would have 
changed it automatically to YES. 

Make sure the current values for the T 
and C options are NO. 

Tell SpeliStar to use words you marked 
in SAMPLETXT as ones to be added to a 
supplemental dictionary. 

1. Press S, for "Use'S' words from .ADD 
file." 

2. Press Y, in response to Y IN prompt at 
bottom of screen. 

You won't list dictionary words this time, 
so 

1. Press L, for "List dictionary words." 

2. Press N in response to the YIN 
prompt. 

Your Controls and Options should look 
like this: 



r 
SpellStar - Dictionary Maintenance 

DICTIONARY MAINTENANCE CONTROLS CURRENT VALUE 
F - Change word file to use = A:SAMPLE .ADD 
o - Change dictionary to update 
U - Change name of new or updated dictionary = A:EMPLOYEE.SUP 
W - Change work drive for sort B: 

DICTIONARY MAINTENANCE OPTIONS 

N ~ Create a new dictionary 
A- Add words 
T - Delete words 
C - Combine add/delete 
S - Use "S" words from .ADD file 
L - List dictionary words 

= YES 
= YES 
= NO 
= NO 
= YES 
= NO 

<Return> - Start dictionary maintenance. 
X - Exit to Operations Menu 

Control or option to change? • 

Press RETURN to begin the operation. 
Now SpeliStar is creating a 

supplemental dictionary for you. Read on 
while it does that. 

If you already had a supplemental 
dictionary for employee's names and you 
were adding to it from your .ADD file, you 
would have named EMPLOYEE.SUP as 
the dictionary to update, leaving the "new 
or updated dictionary" control blank. You 
would have selected A for "Add words" 
and S for "Use'S' words from '.ADD' file" 
as the maintenance options. 

Deleting Words from a 
Dictionary 

You're not going to practice deleting 
words in this lesson; this section will 
simply describe how you delete words 
from any dictionary when you want to. 

First open a file with WordStar's 0 
command ("Open a document file") and 
put into it all the words you wish to delete, 
in any order. You can use DEL as this 
file's extension if you like. SpeliStar doesn't 

require delete files to be named any 
special way, but it may help you recognize 
that file more quickly. 

When you've saved that word file with 
~KD, you'll be at WordStar's "opening" 
menu again. Select "S"; when the NAME 
OF FILE prompt appears, enter the name 
of the word file you just created. Select M 
at SpeliStar's Operations menu; on the 
Dictionary Maintenance menu, select T, 
"Delete words", as the maintenance 
option. (Naturally, you'd name .the dic­
tionary from which the words would be 
deleted as the "dictionary to updc;tte".) 

Combined Add/ Delete 
Maintenance 

You'll practice one more dictionary 
maintenance operation before ending this 
lesson: the "Combine add/ delete" step. 
This can be a real timesaver, letting you 
do two maintenance operations in one 
step. 
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In your last exercise, you created a 
new supplemental dictionary. Now that 
SpeliStar has finished that, you should see 
the following message at the bottom of 
your screen: 

SpellStar has completed the dictionary maintenance. 
Enter Return to return to WordStar, "R" to restart. 

In other practice steps, you've pressed 
R to go to Spellstar's Operations menu, 
but you won't do that this time. Even 
though you're going to do another 
maintenance operation, you will need a 
file to work with, and you'll create that with 
WordStar. 

1. Press RETURN to go to WordStar's 
" Opening" menu. 

2. On the" Opening" menu, press 0 
to "open a document file." 

3. When the prompt NAME OF FILE TO 
EDIT? appears, type Words, and 
press RETURN. 

4. When the main help menu appears, 
type these words in a list (don't worry 
about format or spacing): 

fattest 
peachy 
bunnies 
cub 
hobo 
annul 
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5. When you've entered all the words 
press CTRL KD ("K"D) to save the 
file. 

6. When the" Opening" menu 
appears, press S, for "Run SpeIiStar." 

7. When the prompt NAME OF FILE TO 
CHECK / ADD TO DICTIONARY? 
appears, type Words, and press 
RETURN. 

8. When SpeliStar's Operations Menu 
appears, press M, for "Maintain 
dictionary," then press RETURN. 

9. When the Dictionary Maintenance 
menu appears, the current values of 
the controls and options should look 
like this: 



SpeliStar - Dictionary Maintenance 

DICTIONARY MAINTENANCE CONTROLS CURRENT VALUE 
F - Change word file to use = A:WORDS 
o - Change dictionary to update = A:SPELSTAR.DCT 
U - Change name of new or updated dictionary = A: 
W - Change work drive for sort A: 

DICTIONARY MAINTENANCE OPTIONS 
N - Create a new dictionary NO 

NO 
NO 
YES 
NO 
NO 

A - Add words 
T - Delete words 
C - Combine add/delete 
S - Use "s" words from .ADD file 
L - List dictionary words 

<Return> Start dictionary maintenance. 
X - Exit to Operations Menu 

Control or option to change? • 

Note 

What appears above is SpellStar's default 
condition for dictionary maintenance. That 
is, each time you come into SpeliStar from 
WordStar, you will see these default con­
trols: the word file you named at the 
"opening" menu, SPELSTAR.DCT on the 
logged disk drive as " ... dictionary to up­
date" and the logged disk drive as " ... 
new or updated dictionary" and ". . . work 
drive." Similarly, in the options, the only 
YES value will be for C, "Combine 
add/delete." These defaults will not recur 
during successive SpeliStar operations 
without exits to WordStar; in those cases, 
current values will show information 
entered for the preceding operation. 

You're going to use B:SPELSTARNEW, 
the dictionary you created when you 
added words earlier in this lesson, so 

1. Press D, for "Change dictionary to 
update." 

2. Type B:SPELSTAR.NEW, and press 
RETURN. 

Now change the disk drive for the 
updated dictionary to B:. 
1. Press U for "Change name of new or 

updated dictionary." 

2. Type §: and press RETURN. 

Before you leave the controls, change 
the work drive value. 
1 . Press W for "Change work drive for 

sort." 

2. Type § in response to the prompt. 

You don't need to make any changes to 
the Options, since the value for C, 
"Combine add/ delete," is already YES, 
and all others are NO. This is just what 
you want. 
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Now press RETURN to begin the 
combined add/ delete maintenance run on 
your WORDS file. 

What SpeliStar is doing is comparing all 
words in the WORDS file to 
SPELSTAR.NEW. In one step, it's adding 
words from WORDS that aren't already in 
the dictionary, and deleting from the 
dictionary any words already listed there. 

[HOBO] 

While SpeliStar is doing this, you'll see' 
on the screen the familiar six-line 
summary. Above that, at the top of the 
screen, you will sep, a prompt for several 
words, one at a time, in the WORDS file 
that looks like this: 

This word is in the dictionary. Should it be deleted? IV IN) 

1 . Press N for No. 

2. Press N the next two times the 
message appears, for "hobo" and 
"annul." 

SpeliStar shows you this to tell you that 
the word in the first line is already in the 
dictionary; it asks you to confirm that you 
want the duplicate deleted. In other words, 
SpellStar asks you to double-check all 
words that it thinks should be deleted. 

In this practice run on the WORDS file, 
you should enter N in response to all the 
double-check prompts SpeliStar shows 
you. 

Notice that SpeliStar is adding the 
words in the WORDS file that weren't in 
the dictionary. By the time this 
maintenance run is finished, the line 
"Number of words adqed to dictionary" 
should say 5. 

When the maintenance run is over, 
SpeliStar gives you the usual message. 

1 . Respond to the prompt "Enter Return 
to return to WordStar, "R" to restart" 
by pressing RETURN. 
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2. When the "Opening" menu 
appears, press Y for "Delete a file." 

3. When the prompt NAME OF FILE TO 
DELETE? appears, type 
SAMPLE.ADD, and press RETURN. 

Since you have added the words in 
SAMPLE.ADD to both your main and 
supplemental dictionaries, you have no 
further use for this file. It is good to delete 
it so that it doesn't take up disk space 
unnecessarily. 

The only time you would want to keep a 
.ADD file would be if you planned to make 
an addition to the document file to which it 
corresponds. Then, when you rechecked 
the file for spelling errors, SpeliStar would 
remember all the Ignore commands it has 
stored in the .ADD file. So, SpellStar would 
pass over the words you previously told it 
to ignore when it checked the file for the 
second time. 

Now you'll erase SPELSTAR.NEW and 
EMPLOYEE.SUP, since you may want to 
run this lesson again. 



1 . Press Y, for "Delete a file." 

2. When the prompt NAME OF FILE TO 
DELETE? appears, type 
B:SPELSTARNEW, and press 
RETURN. 

Now do the same thing for 
EMPLOYEE.SUP. 

1. Press Y, for "Delete a file." 

2. When the prompt NAME OF FILE TO 
DELETE? appears, type 
AEMPLOYEE.SUP, and press 
RETURN. 

Remember, in normal maintenance, 
when you update a dictionary, you keep 
the new one and delete the old one. 
You've done just the opposite here-so 
that you can repeat this lesson if you wish. 

End of the Extended Course 

This concludes the Extended Course. 
By now you have become acquainted 
with every major WordStar feature. Here is 
a brief summary of what you have 
learned: 
Lesson 13. You learned how to set 

conditional and unconditional page breaks 
for documents longer than one page. 

Lesson 14. You learned how to add 
page headings and footings to a 
document to be printed, as well as how to 
print selected pages, pause for paper 
changes, and suspend a print job. 

Lesson 15. You learned how to type the 
matrix and the data file for a form letter, 
with names and addresses inserted from 
the data file. 

Lesson 16. You learned how to address 
envelopes, print mailing labels, format your 
data file, and how to combine several 
printing jobs into one. 

Lesson 17. You learned how to type the 
matrix and several nested files for a letter 
of reply. 

Lesson 18. You learned how to print a 
number of files in succession from a 
single command file (chain-printing) and 
how to print multiple copies at a 
document. 

Lesson 19. You learned how to check a 
document for misspellings, correct errors, 
and set aside words to add to a dictionary. 

Lesson 20. You learned how to run all 
SpeliStar's dictionary maintenance 
operations-adding words, deleting words, 
combining add/ delete, and creating a 
new dictionary. 
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You have created the following files: 

PRACTICE (Lesson 2) 

DISPLAY (Lesson 7) 

X (Lesson 12) 

DATASTAR (Lesson 13) 

ENVELOP3 (Lesson 16) 

COMBINE3 (Lesson 16) 

RADIO (Lesson 17) 

GUIDE1 (Lesson 18) 

PRINT01 (Lesson 18) 

LETTER (Lesson 3) 

TABLES (Lesson 8) 

Z (Lesson 12) 

MAILlNG3 (Lesson 15) 

LABEL3 (Lesson 16) 

REPLY (Lesson 17) 

TV (Lesson 17) 

GUIDE2 (Lesson 18) 

PRINT02 (Lesson 18) 

If you plan to repeat any of these 
lessons or you have no further use for 
these files, you may want to delete them 
now. 
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CONTROL (Lesson 6) 

SPECIAL (Lessons 9) 

Y (Lesson 12) 

LlST3.DAT (Lesson 15) 

FORMAT3 (Lesson 16) 

HEADING (Lesson 17) 

STEREO (Lesson 17) 

GUIDE3 (Lesson 18) 

WORDS (Lesson 20) 



Asking for Less Help 

I n Lesson 2 we talked about help levels, 
and recommended that you stay with level 
3 until you finished this guide. If you feel 
that you are now ready to use WordStar 
with less help (and more screen space to 
work in), you can change the help level: 

1. When the" Opening" menu 
appears, press H to request to set 
the help level. 

2. When the prompt ENTER Space OR 
NEW HELP LEVEL (0, 1,2, OR 3): 
appears, type Q, 1, or g. 

Turning WordStar Features Off 

During the course of using this guide, 
you have always had all Wordstar features 
available to you. You may never want to 
turn any of them off. But if the need should 
ever arise, there are commands to shut off 
these WordStar features (also turn them 
back on again): 

Conclusion 

Maintaining Your Disk Files 

Until now, you have not created a large 
number of files on your disk. But after 
you've done quite a bit of typing, you will 
have a lot of files and you will have to 
think about maintaining them and avoiding 
overflow on your disk. Your operating 
system provides you with a number of 
utility programs (some also in WordStar) 
that can help you in maintaining your disk 
files: 

• displaying a listing of the disk directory 

• displaying the amount of space left on 
the disk 

• making a copy of an entire disk 

• copying, renaming, or deleting a file 

• printing screen displays on your printer 

These programs can help you keep 
track of your disk files, make backup 
copies of them, and avoid filling up your 
disk. Refer to the publication that 
describes your operating system. 

Word wrap (AOAW) Page break display (AOAP) 

Justification (AOAJ) Print control display (AOAD) 

Variable tabbing (AOAV) Hyphen help (AOAH) 

Ruler line display (AOAT) Temporary hyphen entry (AOAE) 

File directory display (F or AKAF) 
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Finding Out More 

You have now completed the WordStar 
training course. We have tried to cover 
every topic you will need to start working 
right away. (If we missed anything, please 
let us know.) At the end of this course, you 
should know all the major functions of 
WordStar. However, there are other things 
you can do with WordStar that haven't 
been mentioned in this booklet: 
• Using another deletion key (delete 

character left) 

• Setting your own ruler line, 

• Inserting a permanent hyphen 

• Printing one line over another 

• Changing margins or tabs in 
mid-paragraph 

• Setting extra wide margins up to 240 
columns 

• Sophisticated searching techniques for 
Find and Replace 

• Additional printing features: 
-changing ribbon color 
-selecting alternate character pitch 
-setting other print functions 
-setting fine adjustments for printing 
-selecting other printing options 

• Additional MailMerge features: 
-changing diskettes 
-controlling print-time reformatting 
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